Instructions for Online Registration

In order to register online you must be in good academic standing, have no holds, be in a major other
than nursing, and not be an incoming freshman among others.

If you qualify as per the guidelines stated above you will be able to register online starting on the dates
corresponding to your group. Students are placed in the following groups: 0 hours; 1-27 hours; 28+
hours. These hours are hours COMPLETED. If you are currently taking a class it does not count as hours
completed.

To register online:

Go to My Crowder and log in.

Click on the Academics Tab.

On the left side of the screen — Click on Registration.

Scroll to the bottom of the page until you find the Course Schedule Portlet (below):

Course Schedules

Add/Drop

Personal Information Update

Please click the link below to confirm/update vour personal information. You must complete this
step in order to add/drop courses,

Complete the Personal Information Update form

Reqgistration Agrepment

Flease click thg link below to accept the terms of the Registration Agreement. vou must complete
this step in arder to add/drop courses.

Complete the|Registration Agreement form

Go to Main scree

Click on Complete the Personal information Update form. Here you will verify your name, address,
phone number, major, and emergency contact information. Changes made on this form will not be
reflected immediately.
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Instructions for Online Registration

Once you finish updating the information — Click submit at the bottom of the form.

2. Degree I &m Seeking: |Agsgciate¥f Arts |
3. Major: |Hist0r\; j

Emergency Gontacts

First Person to Contact in Case of Emergency

Format: w@ux, x=

10. Relationship to Emergency Contact:

1. Priority: |1
2. First Name: | Maximurn charakters allowed: 15
2. Middle Namea/Tnitial: | Maximum charac\ers allowed: 15
4. Last Marme: | Maximum charactdrs allowed: 30
5. Home Phone: | Format: 123-4E6-
&. Work Phone: | Format: 123-456-78\0
7. Waork Phone Extension: | Magimurm characters lowed: 5
2. Cell Phone: I Format: 123-456-7590
9. Email address: |

|

Mawimurn characters allowked: 60

Submit Cancel

Once you click Submit it will bring you back to the course schedule portlet.

Now you will click on Complete the Registration Agreement Form.

Registration

Course Schedules - AddDrn Courses

Aadd/Drop = = Add/Drop Courses

| Thank you for submitting your Personal Infor)‘nation Update

Add/Drop

Term: Spring 2011 j Division: IUndergraduate j
*ou have holds and are not allowed Jo Add and Drop courses.. The 4dd/Crop Period is closed.

You are currently registered for 0 credits.

Registration Agreement

/

Please click the link below to 7lcept the terms of the Registration Agreerment. You must complete this step in order to add/drop courses.

| 4
Complete the Registration Agreement form
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In order to proceed you must agree to the terms by selecting yes and clicking Submit.

Course Schedules

Add/Drop

Registration Agreement

Instructions

Eefore you will be able to addidrop courses, vou must read and acknowledge understaning or our acaderm

Once you've read, acknowledge understanding by clicking "Yes" and then "Subnit "

At Crowder College plagiarism, like other forms of academic dishonesty, warrants an*F’
permanent expulsion from the college on the third offense. All forms of academic dishon
Plagiarism is when a writer uses another person’s work without giving credit to that pers|
informal document. For more details go to vwww.crowder.edu/plagiarism

1. Do you accept this agreement? “Required o~ Yes

o

honesty policy.

n first offense for that assic
bsty are reported to the Dea
on. It does not matter if the

v

Subrnit Cancel

This will bring you to the course registration portlet.

If you log in to Jenzabar and all you have in the portlet is:

Course Schedules

Add/Drop

Alert: The Add/Drop Period is closed, You have holds and are not allowed to Add and D

Fop COUFsges,

Current Term: Spring 2011
Add Period Closed / Drop Period Closed
Holds: Cashier's Office Hold

gl
I

ii

add/Drop Courses Click Qb Course Search to view the schedule,
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Simply click on Add/Drop Courses to move forward with Registration. Note: Holds are reflected in this
area.

Search for courses by selecting the term and clicking Search.

¥ Acadeamics - Rewgiskralion | My Craviber - Windews Internct Baplorer

@“vl# 511152, 1AL . s h Py - ) R ot oo

& Edt Ve I'mns.lndi el

g Fvortm g 8 et e v B Frestioimal £ s s Gt v
9 Acndemucs - Hagtrataon | My Creswer M- B - 0 am - Pam Saely- Toh- @
T 1 T =
Pusbilic [radRipiop =
Terrm: Sprng 2011 tigfsion: urndisngr -
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To add courses, erter the referefes number for up tfsin courses. If yeu do net know te refurence numbers you need, add the courses by Course Gode or use the Course Search tab
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If there are no boxes next to courses it means you are not able to register — in this case because of a
hold.

Seavie s Regisdridiom | My Cromibes ferers Int et Explorer

@‘\v ] reen s totnin

& Edt Ve I'mns.lndi rnh

i Frvortey | g B8 e e v @ Preatictmal | Wi s ey 7

8 ey - Rty st | My Crosmder

> Imgartant Dates

Trop >

s > Results
> Course Schadules
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Search Results

B My Goursns

Agair Tarm: [Spring 2011 -l Division: [Undergraduats = search | PR RYIOIH . SRS EREICH CIRANCER SORHY s

@ My Pages
Add Course Code Name Faculty Status Schedule Credits
it A LHED  Pract Acctg  Fenske, Chris L. o TR 11:00 AM=12:18 AM; Neosho Main Campus, McDonald Hall, MeDonald Hall Room 319 3.00
T a0 i Pract Acctg  Smith, Tabitha M 28/30 o TR 5:00 PM-6:15 PM; Weobb City Crowdaer Collage Site, Wabb City Crowder College Conter, Webb City Crowder 3.00
Collage Room 122

ACCT 160 01 NEO  Payrall Strauch, Carchym L 21/24 o TR 11:00 &M-12:15 &M; Meosho Main Campus, McOonald Hall, McDonald Hall Room 255 3.00

Acceg
P Acctg ! Strauch, Carolyn L 23/24 (=} MW B30 AM-G45 AM] Neosho Main Campus, McDonald Hall, McDunald Hall feom 317 300
Prin Acetg 1 Strauch, Carshyn L 30/30 o Online Course; Onlne Classes - Al Types, ONLINE and AVTS Hstary, Online Classes 3.00
Pnn Acctg 1 Strauch, Carohyn L 24/24 Q TR 0:00 AM-9:15 AM; Neosho Man Campus, McDanald Hall, McDonald Hall Room 319 3.00

E8  Pan Acctg ] Smith, Tabitha M

30 o T 6:30 PM-9:15 PM; Webb City Crowder f'u|l|"|3|‘ Site, Webb City Crowder Collage Conter, Webb City Crowder 2.00
Collegu Room 122

. 34 HEV  Prin Acctg ] Pennington, Mebssa  10/19 o M £:30 BM-8:15 BM; Nevada Crowder College Site, Nevada Crowder Collage Canter, Nevada Crowder College  %.00
R Room 219
‘[’[”‘ Acctg Strauch, Carolyn L 24/24 a MW 11:00 AM-12:15 PM; Neasho Main Campus, McDonsld Hal, McDanald Hall Room 254 .00
Prin Accty  Strauch, Carshyn L 30/30 o Onling Courgs; Ordna Clagees - All Typae, ONLINE 3nd AVTS Hictary, Onling Clagsas 3.00
i
Frn Acctg  Momis, Lee ann 24/24 Q W 6:30 PM-9:15 Pi; Cassvile Crowder College Site, Casswille Crowder Callege Center, Cassville Crowder 3,00
1

Collage Rosm 109

i Prn Accly Smith, Tatwtha M 3030 o R 6:30 PM-9:15 PM; Webb City Crowder Colege Site, Webb City Crowder College Center, Webb City Crowder 1.00
n Colege Room 120

CCT 248 Tax Apctg  Strauch, Carcyn L 23/24 =] Ti $:30 AM-10:45 AM; Neosho Main Campus, MeDonald Hall, McDonad Hall Rgom 288
T eSS

i staet| [ Acodemicn - Registra. 151 Asostir Orkna - Marostn. | 1) urtiied - Pant
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If you are able to register you will have boxes next to the courses.

a d N 2
Add/Drop = Add/Drop Courses = Results
IMPORTANT! Verify the reguisites of courses by selecting the Course Code link and reading any Notes.
Search Results
Search Again Term: |Spring 2011 = Division: | Undergraduate - Search @iy el oelizsisd sparh s Sl eppl.
Add  Course Code Name Faculty s status Schedule Credits
[T ACCT 101 01 MEC Pract Acctg Fenske, Chris L. 214285 [s] TR 11:00 AM-12:15 AM; Meosho Main Campus, McDonald Hall, McDonald Hall Room 318 3.00
[T ACCT 101 04 WEB Pract acctg  Smith, Tabitha M 28/30 [s] TR 5:00 PM-6:15 PM; Wwehb City Crowder College Site, webb City Crowder College Center, Webh City Crowder  3.00
college Room 122
[T ACCT 160 01 MEC  Payroll Strauch, Caraolyn L 21/24 s] TR 11:00 AM-12:15 aM; Neosho Main Campus, McDonald Hall, McDonald Hall Room 258 3.00
Acctg
T ACCT 201 01 MEC Prin Acctg 1 Strauch, Carolyn L 23724 [s] My 8:30 AM-9:45 AM; Neosho Main Campus, McDonald Hall, McDonald Hall Room 317 3.00
[T ACCT 20102 MEC Prin Acctg 1 Strauch, Carolyn L 30/30 o] Online Course; Online Classes - All Types, OMLINE and AYTS Histary, Online Classes 3.00
[T ACCT 201 03 MEC  Prin Acctg 1 Strauch, Caralyn L 24/24 s] TR 8:00 4M-9:15 4M; Neosho Main Campus, McDonald Hall, McDonald Hall Room 319 3.00
[T &CCT 201 03 WEB  Prin Acctg I Smith, Tabitha M 29/30 s] T 6:30 PM-9:15 PM; Webhb City Crowder College Site, Webb City Crowder College Center, webb City Crowder 3.00
Caollege Room 122
T _ACCT 201 04 MEY Prin Acctg 1 Pennington, Melissa  19/138 [s] M 6:30 PM-9:15 PM; Nevada Crowder College Site, Nevada Crowder College Center, Nevada Crowder College 3.00
R Raom 219

Select the courses you want by checking on the boxes.

When you finish making your selections, go to the bottom of the screen and click Add Courses.

T ADM 160 01 NEY Mursing 1 Douglas, Linda K 29/29 a] TW 8:00 AM-2:50 PM; Nevada Crowder College Sit
Room 316

a Crowder College Center, Nevada Crowder College  4.00

ADN 160 02 NEO Mrsg Interv  Evans, Leasa & 28/28 [s] WR 12:00 PM-4:00 P 0 Main Carmpus, McDonald Hall, McDaonald Hall Room 350 4.00
I

ADM 160 03 CAS Nrsg Interv  George, Theresa L 26/26 a 130 AM-11:30 AM; Cassville Crowder College Site, Cassville Crowder College Center, Cassville Crowder 4.00
I College Room 207

[T ADN 161 01 NEO Clinical T W 6:00 AM-6:00 PM; 1.00

T ADM 161 01 NEY Clini;

Add Courses

AC-AD | #D - AD | AD - 4D | AD - AD | AD - AG | AG - AG | AG - AN | AN - AR | AR - AS | AU - B[ | BI - BI | BI - BM | BM - BS | BS - BS | BS - 85 | BS - CH | CH - CN | CN - CH | CN - CO | CO -
CO|CO-CO|CO-CO|CO-CO|CO-CO|CO-CO|CO-DR|DR-EC|EC-ED|ED-EL|EL-EM|EM-EN|EN-EN|EN-EN|EN-EN |EN-EN | EM-EN | EN-EN | EN-ER | ER - HI |
HI = HI | HI = HI | HI- LE | LE-LO | LO-LO | LO - LO | LO - MA | MA - MA | MA - MA | MA - MA | MA - Ma | MA - MA | MA - MU | MU - MU | MU - MU | MU - QA | OA - OA | OA - PE | PE - PE |

DE—DEIPE—DHIDH—PL\PL—DS\Ds—nslns—so\so—spfp—spISP—SDISD—SDISD—TA\TA—TA\TR—TR\TR—VEWE—ZZ\ZZ—ZZ MNext Page —->

Hudson, Alma D 11711 [s] 6:00 AM-6:00 PM; Off Primary Campus Site, Hospital Clinicals, Hospital Clinicals 1.00

Letters at the bottom will help you move to different courses.
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IMPORTANT: YOU ARE RESPONSIBLE FOR READING THE SCREEN AND DETERMINING WHICH
COURSES HAVE BEEN ADDED.

Term: Spring 2011 j Division: Undergraduate x
The Drop Period is closed but you may be able to drop one or more registrations.

You are currently registered for 12 credits.

O messages

PE 113 20 CAS - Successfully added to registration record.
PE 114 01 NEO - Successfully added to registration record.

x Courses Not Yet Registered

We were unable to register you for one or more of the courses you attempted to add, Each one is listed below, with the relevant error(s) and the steps needed to add the course (if available).

PE 205 01 NEO
Error: Time Conflict with PE 114 01 NEO, A prerequisite for this course has not been met
oK

Clear All Alerts

Add by Reference # | course search

To add courses, enter the reference number for up to six courses, If you do not know the reference numbers you need, add the courses by Gourse Gode or use the Gourse Search tab

above.

Reference Mumber Reference Number
L [ 2. [
3. — +. —
5. — . —

Add Coursefs)

The screen above tells me | have been successfully registered for 2 PE classes and that | am currently
registered for 12 Credits.

It also tells me PE 205 HAS NOT BEEN ADDED. There is a time conflict with PE 114 and the prerequisite
has not been met.

YOU WILL NOT BE ABLE TO OVERRIDE TIME CONFLICTS, PREREQUISITES, PERMISSIONS FROM
INSTRUCTORS, MAXIMUM HOURS, etc. You will need to visit your advisor or the Student Services Office
in order for an advisor to evaluate your schedule and make a determination on whether there should be
an override.

When you return to the Course Schedule portlet you can see the classes you are signed up for:
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Alert: The Drop Period is closed but you may be able to drop one or more registrations,

Current Term: Spring 2011
Add Period Open / Drop Period Closed

Add/Drop Courses Click M Course Search to view the schedule.

Your Schedule (Registered)

Course Title Status
ACCT 101 01 NEO Pract acctg Current
ACCT 201 03 WEB Prin acctg [ current
PE 113 20 CAS Wellness Current
FE 114 01 MECQ Badmint/table T Current
SPCH 101 30 MNED Speech current
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